
Conservation District 
End of Year 
Reports
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CD End of Year Reports Checklist 

Due September 1, 2021 
                                _________   Instructions for EOY CD financial Reports 

                                _________   CD Balance Sheet comparing FY 20 & 21 

                                _________   CD Profit & Loss statement comparing FY 20 & 21 

                                _________   CD Comparative Budget (FY 21 actual & FY 22 projected) 

                  _________   CD Financial Review statement for FY 21 (signed by all directors)  

                               _________   CD Annual Report (A report of CD accomplishments in FY 21) 

                               _________   CD Thistle Report for FY 21 

                               _________   CD Application for Appropriations for FY 23 funding 

                          _________   CD Beaver Control Plan for FY 23  

                               _________   CD Beaver Program Funding Request for FY 23 

                               _________   CD Board Composition Survey 

                               _________   CD Employee & Director Contact Information 



Please review “Notes: CD End of Year Reports Instructions” for 
assistance with financial reports.

Please review the Beaver Control example plan for 
assistance if needed.

Please complete a CD Employee and Director Information 
form for each director and employee.

Please attach all reports to one email for ease of handling 
and filing. Email completed end of year reports packet to Mary 
Elizabeth Lea and send a copy to your Environmental Program 
Coordinator. 



Quick 
Books 
Generated 
Reports

CD Balance Sheet 
Comparing FY 20 
and 21

CD Profit and Loss 
Statement Comparing 
FY 20 and 21

CD Comparative 
Budget (FY 21 actual 
and FY 22 projected)



Notes:  CD End of Year Reports Instructions 
                      Due September 1, 2021 
 
 
YEAR END REPORT INSTRUCTIONS: 
     Please include the following financial and written reports with your districts end of 
year report packet to be emailed to the Ryan Benefield and your Land Resource 
Specialist no later than September 1, 2021. If possible, please email all end of year 
reports at one time to avoid separation or being misplaced.  
 
1.       Comparative Balance Sheet using quick books as of June 30, 2021                 
Go to “Reports” at the top of the screen.  Select “Company and Financial”.  Select 
“Balance Sheet Previous Year Comparison”.  In the dropdown box, next to “dates” you 
can select “last fiscal year” to get the report set to June 30, 2021 or you can manually 
change the date next to “as of” to June 30, 2021 and hit “refresh”.  Once the report is on 
the screen go to “customize report”.  Uncheck the box for “percentage change”.  Select 
“OK”.  Once this is done, the balance sheet should show the balances for June 30, 
2020; June 30, 2021 and the dollar change between the two years. 
 
2.       Comparative Profit and Loss using quick books for the period JULY 1, 2020 
thru JUNE 30, 2021. 
Go to “Reports” at the top of the screen.  Select “Company and Financial”.  Select 
“Profit and Loss Previous Year Comparison”.  In the drop down box next to “dates” you 
can select “last fiscal year” to get the report set to July 1, 2020 to June 30, 2021 or you 
can manually change the date next to “from” to July 1, 2020 to June 30, 2021 and hit 
“refresh”.  Once the report is on the screen go to “customize report”.  Uncheck the box 
for “percentage change”.  Select “OK”.  Once this is done the profit and loss should 
show the balances for June 30, 2020, June 30, 2021 and the dollar change between the 
two years. 



Notes: 
•        These are the only two financial reports we require.  (Bank statement or bank 
reconciliation is not needed.) 
•        When you print the reports, please print them portrait (this should automatically be 
selected).  If you follow the instructions above, the report should fit printing portrait. 
VERY IMPORTANT: 
•        If you have NRCS retiree technician, CTA technician or TSP hours in which you 
are receiving reimbursement, please name the account the deposits are coded to either 
“NRCS Retiree Technician, CTA Technician or TSP reimbursement” or something 
similar so we’ll will know what these dollar amounts are.  You can just rename the 
general ledger account they are in now.   
•        If you have large dollar amounts classified as “other”, please include a description 
of what this is. 
ADDITIONAL INFORMATION: 
If you had outstanding billings with NRCS as of June 30, 2021 (you had billed NRCS for 
technicians or TSP but hadn’t received the money by June 30) then please put a note 
for me on your financial statements indicating the amount of the outstanding 
billings.  This will help compare the amount paid for technicians vs. the amounts 
reimbursed. 



(                               ) CONSERVATION DISTRICT 
 

Annual Financial Report Review 
 

Fiscal Year 2021  
 

We, the directors of the (                                           ) Conservation 
District have examined the attached report and hereby attest that it is a 
true and accurate statement for the time period July 1, 2020 thru June 30, 
2021. 

 
 

  
         Chairperson                Date      Vice Chairperson                Date 
                             
 
 
 
       Sec./Treasurer              Date                        Director                       Date 
    
    

 
 

                                     Director                            Date 
 

 
 
The attached reports were prepared by: 



3. Annual Report Guidelines:     The intent of this report is to create a written 
narrative of your conservation district for the year just completed, (July 1, 2020 thru 
June 30, 2021). 
   We would like to hear about new and established activities involving your district 
during the past year.  Review district newsletters, meeting minutes, local news articles 
and internet correspondence to create a subject list to draw from. Visit with office staff 
and directors for their point of view on district workload and activities. Please include a 
discussion of the planning, preparation and work involvement of district employees, 
directors and conservation partners.  
    Let us know about your outreach and cooperation efforts with other individuals, 
groups and organizations.  Where ideas, resources and manpower assets came from, 
so we can all learn from your involvement.    
   When discussing the past years projects and activities, let us know the areas of 
success, problems and even failure; it’s often the most valuable take a way. 
  Simply, we would like to hear in your words about district projects, activities, field days, 
outreach, education efforts, partnership, local resource concerns and their 
improvement. 























ARKANSAS THISTLE SURVEY 
 
(                                           ) CONSERVATION DISTRICT 

 

 
Information related to fiscal year 21 

 
How severe is the musk thistle problem in your district? 
  Rate from (1) no problem to (5) very severe problem. 

                                                                     Your districts rating:  
                       
 
     Is there another thistle species in your district that causes more 
problems than musk thistle?    
   Yes, name of the species:  
   No, name not needed. 
 
 
    Of the acres infested with musk thistle (pastures, right of way, 
public lands, etc.)  How would you rate the intensity level of musk 
thistle infestation?  
       <10%            10-25%        26-50%      51-75%          76-100% 
                                 Your estimate: 
 



What type measures, if any, were used to control thistle in your 
district?   
                   Please answer yes or no to each category. 
 
                       1.  Bushog, mowing or other implements: (       )  
 
                       2. Herbicides: (       ) 
 
                       3. Improved pasture management: (       ) 
                      
                   Other methods not listed: 
 
 If thistle infested pastures are cut for hay, does it leave the farm? 
 
 
 Does the district own sprayers for rent? 
 
    
Has your district conducted educational programs concerning thistle 
control in FY 21? 
 
 
Has the district cooperated with other agencies to discuss the control 
and eradication of thistles? 
 
 
 List below other methods would you propose to eradicate and 
control thistles? 



Application for Conservation District Appropriations  
For FY 23                        

 
(                                                      ) CONSERVATION DISTRICT 

 
             MAILING ADDRESS:                                              
                                            
                                                                  
             DATE:              
 
Having received notice that payments will be made to conservation districts for the 
upcoming state fiscal year; and according to provisions of A.C.A. 14-125-109, the 
conservation district board of directors hereby makes application for state appropriated 
funds.  The undersigned directors verify our knowledge of the purposes for which 
payments are to be received and agree to use such payments in accordance with the 
purpose for which they are made.  We directors, further understand that we will be held 
accountable for any misuse of such payments and therefore agree to keep adequate 
financial records. 
 
 
The amount of funds requested:  $ 
 
 
Chairperson: __________________________________      
 
 
Vice Chairperson: _________________________________ 
 
 
Secretary/Treasurer: ___________________________________                                               
 
 
Director:  ___________________________________ 
 
 
Director:  ___________________________________ 
 



LONOKE COUNTY CONSERVATION DISTRICT 
 
 
 

BEAVER CONTROL PLAN 
 

FY 2021 
 
 
 

JULY 1, 2020 - JUNE 30, 2021 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



LONOKE COUNTY CONSERVATION DISTRICT 
BEAVER CONTROL PLAN 

FY 2021 
 
 
This beaver control plan is effective from July 1, 2020 to June 30, 2021.  The plan will be 
funded by voluntary tax, special county funds, and state beaver funds and will be in effect 
year-round, or until funds are depleted.     
 
The conservation district will pay $20.00 per beaver, even after state funds of $10.00 per 
beaver are depleted, and as long as the County continues its contribution of $10.00 per 
beaver.  The district proposes to pay for 500 (plus) beavers during the fiscal year 2021. 
 
The district board hereby designates Andrea Fought, district secretary, as beaver control 
officer. 
 
Beaver harvesters must file a written application with the conservation district before 
they may begin harvesting.  Both the landowner and the harvester are required to sign 
notarized affidavits to the effect that the beavers were harvested from the property named 
on the affidavit.  Both affidavits state: “I acknowledge that discovery of any 
falsification of my documents to obtain a bounty through this program shall result 
in permanent expulsion from the Lonoke County Conservation District Beaver 
Control Program, as well as expulsion from all other county conservation district 
beaver control programs.”  The harvester’s affidavit also states: “If falsification is 
discovered, I will be required to reimburse Lonoke County Conservation District all 
payments received on ineligible beaver.”  
 
A copy of the rules and regulations will be provided to the landowner and the trapper. 
 
During each regular monthly meeting, the beaver control officer will report to the district 
board the number of beaver tails brought in by each certified harvester. 
 
Quarterly, the district will submit a completed reimbursement form to the Natural 
Resources Conservation Commission and Lonoke County Judge. 



RULES AND REGULATIONS 
 
 

1) Landowner and harvester must sign notarized affidavits annually. 
 

2) Harvesters shall present beaver tails to the beaver control officer who will   
          cut a “V” notch in the rounded end. 
 

3) Only beavers in Lonoke County are eligible for the bounty. 
 

4) Trappers must negotiate with landowners for additional bounty. 
 

5) Trappers must notify the conservation district when he/she begins trapping  
   operations for a customer. 

        
6) The trapper must receive permission from landowner, farmer, drainage 

   district board or county judge before trapping on land in their control. 
 

7) The trapper must complete a request for payment form for each landowner  
   where trapping was conducted to claim a bounty payment. 
 

8) To claim a bounty payment, the trapper must deliver the request for 
    payment form, along with the tail and right front paw of each beaver, to 
    the district office on Tuesdays between the hours of 8:30 a.m. and  
    4:00 p.m. (holidays excluded). 
 

9)  The trapper must remove all carcasses and/or parts from the conservation 
    district premises after reporting number of beavers for bounty. 
 

10)  Lonoke County Conservation District will not be liable for any injuries 
    or damages incurred by trappers. 
 

11)  Violation of any rules and regulations of the beaver control program or the  
     laws of the Arkansas Game and Fish Commission will deem trappers ineligible 
     for the bounty. 
 

12)   The Arkansas Game and Fish Resident Trapper Permit is required. 
 

13)   Trappers must allow at least seven (7) days to process bounty checks.  Checks  
             will be mailed to the trappers. 
 

14)   A list of registered trappers will be provided to landowners upon request. 



Conservat ion Dist rict  Beaver Cont rol Program 
                              Act  430 of 1999 
    Funding for FY 2023 
                          
 
 
To be completed by conservat ion dist rict  (PLEASE PRINT): 
 
Date     Conservat ion Dist r ict          

Mailing Address             

              

Contact  Person             

Telephone       Fax        

 
 

Funds requested FY 2023 $______________ 

 
 
Dist rict  Cert ificat ion 
 
I cer t ify that  I have fu rn ished the Arkansas Natural Resources Commission a copy of my 
conservat ion dist r ict ’s Beaver  Control Requested for  funds FY 2023. I fur ther  cer t ify that the 
in format ion is correct , and that  beavers and no other  animals (muskrat , nu tr ia, etc.) are claimed. 
 
 

      
     Dist r ict  Chairman 

Please send form by email to: 
 

Miccah Barton – Program Coordinator 
AR Dept . of Agriculture – Natural Resources Division 
10421 W Markham St . 
Lit t le Rock, AR 72205 
Email: miccah.barton@agriculture.arkansas.gov  
Phone: 501-682-3968 
 
 
 

FOR COMMISSION USE ONLY 
 

Conservat ion Dist r ict  Beaver  funding for  FY2023 $__________  



CD Board 

Composition Survey 

Please give a numerical count to the appropriate 
category for the composition of your district board. 

 

Female (       )             Male (       )             Other (       ) 

Caucasian (       ) 

African American (       ) 

Hispanic / Latino (       ) 

American Indian (       ) 

Asian (       ) 

Arabic (       ) 

Pacific Islander (       ) 

Indian (       ) 

Other (       ) 

Unknown (       ) 

Prefer to not participate in survey (         ) Mark with “X” 





NASCA
Arkansas Conservation needs your partnership!
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